How To Place A Hold on the OPAC

If you are not already at the OPAC, go to greatlifehawaii.com > Leisure > Library > OPAC.
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Locate material, access your account; place holds, renew material, and more.

Enter search terms and select Search.
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Search types

Browse search Use Browse Search o browse indexes (.g., Main Tille, Subjects, Al Authors, etc.). Browsing alows
you to scrol through or reposition an index to the nearest matching entry. Indexes may also be
searched to list entries beginning, containing, or ending with a letter, keyword, or phrase.

Agdvanced search Use Advanced Search to search one or more fiekds simuitaneousty. Keywords or phrases may be
searched. AND, OR, or AND NOT may be selected as the operator between searches.

Icon search Use lcon Search to perform a simple search by Author, Titke, Subject, or all three fiekds. Keywords or
phrases may be searched




Locate the item you want and select the Hold icon.
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Sign in to your account. Enter your User ID and Password and then select Sign In.
Contact the Library if you don’t know your User ID and/or Password.
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After entering your User ID and Password and selecting Sign In, you may need to select the Hold icon again.



Select Hold.
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Confirmation the Hold has been placed. Also informs you what position you are on the Hold List.
For this item, you are the third person in line.
Select Close.
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If you have an email on file, you will receive an email notification when the item is available for pickup.

For more information on positioning and availability, refer to the “Is My Hold Available” tutorial.



