FUNDRAISING OPPORTUNITY FOR PRIVATE ORGANIZATIONS
TOWER LIGHTING CELEBRATION, FREEDOM TOWER MALL
12 Dec 2025, FOOD BOOTH SALES – 1600-1915

MWR is looking for 10-12 Private Organizations to sell limited food/snack items from 1600-1915 at the annual Tower Lighting Celebration on December 12, 2025.  Due to unforeseen circumstances, only approved private organizations with their Fed Fire Special Event Training Certificates are eligible. Please contact Donald (808-473-0756), ASAP if you do NOT have a certificate and would like to participate.   
Food booth selections will be done via a random drawing on Fri, Nov 21th. Selectees will be contacted in the order of selection to pick their sales items.

By initialing below I acknowledge our Private Org will:
_____	pay the booth fee of $75.00 by noon Nov 26. Booth fee is non-refundable. Payments can be made by credit card at Fleet ITT (810 Willamette St., JBPHH 96860)
_____ receive the following from MWR:
· 1 – 10 x 10 booth space (tent with string lights)
· 2 – tables, 2 – chairs
· 1 – regular household outlet for your power use (2 plug ins)
_____ bring an appropriate fire extinguisher for grill(s)
_____ NOT sell: Any product with alcohol in it – including but not limited to beverages, snacks and food
_____ sell approved drinks at prices set by MWR
· 16.9 ounce bottled water and 12 ounce canned beverages - $2.00
· 20 ounce bottled soda and 25 ounce canned or bottled iced teas - $3.00
_____ get MWR approval on food items for sale, to prevent duplication
_____ have (2) people have their Food Safety Training, their FFD Special Event Training and TFE & Public Health Forms submitted NLT 1 Dec. 
_____ submit a sales report, after the event, NLT Jan 9. If report is not submitted, you may no longer be eligible for MWR Fundraising opportunities.

_____ I understand that it is the responsibility of our private org to meet all Federal Fire, Public Health and MWR requirements. Failure to do so will result in booth forfeiture. 

Day of Event Checklist & Timeline: 12 December
-1400-1430 – Be ready for Fed Fire, Safety and Public Health inspection
· Follow guidelines presented on Nov 12: Closed toe shoes, shirt with sleeves, hair must be tied/wear a hair net or hat at all times
· All personnel are 18 years old and older - NO CHILDREN OR ANIMALS IN OR AROUND BOOTH/ FOOD SERVICE AREA
-1500 – Be set up and ready to operate
-1600 – Open Booth
-1915 – Close Booth ALL FOOD SALES END, Lights out for Light Show
-2000-2030 – Breakdown booth
Bag all garbage, break down boxes & place in dumpster behind the tower
-2030 – Sign out with MWR staff. MWR will verify the following is complete:
· All garbage & boxes have been thrown away
· Tables and chairs are wiped, folded neatly and stacked

Private Organization (PO) Info – All groups must be a recognized PO registered with Legal – POC for PO Registration is Debora.l.manoi.civ@us.navy.mil
PLEASE INCLUDE YOUR LETTER RECOGNIZING YOUR ORGANIZATION ALONG WITH THIS FORM
	Name of Private Organization,
as registered with Navy Legal
	

	POC
	

	POC Email (personal & work)
	

	POC Phone numbers 
(office & Cell)
	

	Alt POC (personal & work)
	

	Alt POC Email
	

	Alt POC Phone numbers
(office & cell)
	



Food Booth Choices 
Place a #1, #2 and #3 next to your selling choices
	Hamburger
	
	Popcorn 
	

	Kalua Pig Plate
	
	Cotton Candy 
	

	Nacho 
	
	Shave Ice 
	

	Chicken Plate 
	
	Spaghetti/Pasta Bowl
	

	Hot Dog & Chili 
	
	Pizza Plate
	

	Write Your Option
	
	Write Your Option
	



All submissions due to MWR by 19 Nov.
Private Organization representatives will be contacted, in the order of selection, after the random drawing on 21 Nov.
Organizations must have the Fire & Food Safety trainings done before event. 

For more information and to turn your application & Private Org letter in, email both mikilyn.m.lau.naf@us.navy.mil & donald.g.houchins.naf@us.navy.mil,
 (Confirmation email will be sent when email is received)
